
 
 
LAY PASTOR (CHISWICK METHODIST CHURCH) 
 
JOB DESCRIPTION  
 

The successful candidate will support the minister and officers of 

Chiswick Methodist Church in the performance of their duties and the 

running of the church, and foster mission and outreach, particularly in 

the area of children’s and youth work.  

 
Key terms and conditions 
 

Terms of 
appointment 

Fixed three-year term until 31st August, 2023 (if appointment 
starts on 1st September, 2021). 

Location 
The person will be based at Chiswick Methodist Church (W4 
3QD) in West London. 

Remuneration 
The salary will be £18,200 per annum, based on 25 hours per week 
at £14.00 per hour, plus pension contribution of 6%. (Salary will be 
reviewed annually.) 

Hours of work 
25 hours per week. The employee will be expected to work 
regularly on Sundays and in the evenings, and occasionally on 
Saturdays. At least one day each week free of all duties. 

Expenses 
Travel and incidental expenses will be reimbursed. These will need 
to be agreed with the line manager first. 

Holiday entitlement 
32 days pro rata statutory annual leave entitlement per year 
(including eight bank holidays). Leave will need to be agreed in 
advance. 

Clearance Appointment subject to satisfactory DBS clearance and references. 

Probationary period 
Appointment will be subject to the satisfactory completion of a 
three-month probationary period. 
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There is a Genuine Occupational Requirement that the post holder is a Christian and 
is happy to worship in our Methodist context. We are an equal opportunities 
employer. 

 

Key responsibilities 

This role incorporates a number of distinct but inter-related elements, which may be 
broken down into three main areas. 

 

1. Pastoral and outreach responsibilities 

• support the Minister in all aspects of his role 

• provide appropriate pastoral support to members and adherents of Chiswick Methodist 
Church, in conjunction with the Minister, including the promotion of fellowship groups 

• reach out to those who use the church’s premises on a regular basis 

• lead worship on a regular basis  

• support the ministry of prayer at the Church 

• engage with the local community and explore opportunities for mission, outreach and 
service 

• promote discipleship and engagement amongst the congregation 

• help the Minister and congregation explore the future mission and direction of the Church  

 

2. Children’s and youth work 

• oversee and run children’s and youth activities on the premises, notably the Monday night 
CEDARS club 

• engage with local schools and explore out opportunities for appropriate mission and 
outreach 

• support similar work at Roehampton Methodist Church (up to 5 hours per week) 

• liaise with and support other youth workers in the Circuit 

 

3. Administrative tasks 

• manage the hiring and use of the church’s premises 

• oversee the church’s communications and publicity (including a regular newsletter and the 
church website) 
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• take minutes at Church meetings 

• act as Safeguarding Officer and ensure that the Church meets all necessary Safeguarding 
requirements 

• manage the church office 

• assist the Church Council with the management of the property 

• undertake appropriate tasks delegated by the Minister and church officers, including applying 
for grants 

• maintain appropriate church records and archives 

 
This list of duties listed is not exhaustive, and the post holder may be expected to undertake other 
related activities in consultation with the minister as are within their competencies and level of 
responsibility. 

 

Management 

The post holder will be line managed on a day-to-day basis by the minister with pastoral charge of 
Chiswick Methodist Church, currently Rev’d Adam Nyawo. The line manager will be assisted by a 
management committee, consisting of two or three representatives of the church and Circuit.  

 

To apply 
Please send a covering letter and CV to Rev’d Adam Nyawo: adam.nyawo@methodist.org.uk 
 
Closing date for applications: 30th June, 2021 
 
Interviews: w/c 5th July (by Zoom) 
 
Commence employment: Wednesday, 1st September, 2021  
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Person Specification 

Essential Desirable 

• relevant experience, either paid or 
voluntary, in a church setting; 

• knowledge and appreciation of 
importance of Safeguarding and child 
protection procedures; 

• experienced worship leader (ideally with 
suitable qualification or accreditation); 

• understanding of the challenges of 
mission and outreach in a relevant 
context; 

• IT literate and confident using social 
media and websites; 

• have a strong, lived out Christian faith 
and commitment to the Gospel; 

• ability to work on your own and as part 
of a team; 

• ability to establish positive and 
productive relationships with others; 

• effective communicator with a range of 
different audiences (children, young 
people and adults, professionals, church 
members, etc.); 

• organised and competent administrative 
skills; 

• understanding and experience of the 
Chiswick area. 

 

• nationally recognised qualification in 
Children’s, Youth or Community work 
or equivalent experience evidenced for 
the role; 

• a recognised Biblical, theological or 
practical mission qualification; 

• proven ability of maintaining working 
relationships/partnerships with people 
from a diverse range of backgrounds; 

• musical skills, ideally ability to play a 
musical instrument and lead singing; 

• ability to recognise and develop the gifts 
of others and foster an environment of 
participation; 

• ability to plan and deliver activities, 
where appropriate, that facilitate 
spiritual exploration and allow faith 
formation; 

• other relevant qualifications (first aid, 
handling challenging behaviour, etc.); 

• car driver. 

 


